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MIDLAND County 
Workshop Schedule 

Resume 12/2 8:30am 

Job Search 12/2 10:15am 

Veterans Workshop 12/2 2:30pm 

Interviewing 12/3 2-4pm 

Mature Worker 12/4 9-11am 

Fast Start Info 12/4 2-4pm 

Out for Good 12/5 9-11am 

*Essential Work Skills 12/8-12/10 8:30am-12:00pm 

Portfolio 12/9 2:30pm 

Fast Start Info 12/11 9-11am 

Team Building 12/11 2-4pm 
Effective 
Communication 12/16 8:30am 
Protecting Your 
Attitude 12/16 10:15am 

Networking 12/16 2:30pm 

Conflict Resolution 12/17 2-4pm 

Surviving a Layoff 12/18 8:30am 

Making Ends Meet 12/18 10:15am 

Fast Start Info 12/18 2-4pm 

Veterans Workshop 12/19 9-11am 

Interviewing 12/19 2-4pm 

Customer Service 12/23 9-11am 

Stress Management 12/23 2:30pm 

CLOSED 
12/24-
12/25 CLOSED 

CLOSED 12/31 CLOSED 

CLOSED  1/1/2015 CLOSED 
Sign up to attend. Workshops may be cancelled if we 
don’t have enough people signed up. 
 
 

 

WORKSHOP DESCRIPTIONS 
Fast Start Information – Learn how to be a good 
candidate for the Chemical Process, Solar, Advanced 
Manufacturing, Battery and Business Process Fast 
Start programs at Delta College. 
Essential Work Skills – Interactive workshop that 
provides a certificate of completion that 
demonstrates to employers that you possess skills 
necessary to be successful.  Required for anyone 
interested in training. 
Mature Worker – Job Search targeted to job 
seekers 45+ years old. 
Networking – Learn to develop your own 
networking circle and how to expand it to tap into a 
large number of jobs that are rarely advertised. 
Out For Good – For job seekers with 
felonies/misdemeanors with specific job search 
issues. 
Portfolio – Show off your accomplishments by 
creating a portfolio.  Materials provided. 
Veterans – NEW  To assist with the transition 
from military work to jobs in the civilian workforce. 

Great Lakes Bay Michigan Works Employed 
Job Seekers: 

Last Fiscal Year 7/1/2012-6/30/2013 1,581 

Year To Date 7/1/2013-6/30/2014 1,487 

Great Lakes Bay Michigan Works offices are accepting 
applications for Assembler/Operator positions at Nexteer. 
Here is the link:   Nexteer Job Lead 
 

Please remember to include: 
 Completed Application 
 Copy of WorkKeys Assessments (minimum 4) 
 Copy of your High School Diploma or GED 

Like us on Facebook (Great Lakes Bay 
Michigan Works) and follow us on Twitter 
(@GLB MiWorks) if you’d like to receive 
notices on new job postings. 
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How to Overcome Job Search Depression During the Holidays 
Perry Newman | October 30, 2014 | Job Search | No Comments 
 

In a few short weeks we will celebrate Thanksgiving followed immediately by the festive 
Christmas/Chanukah/Kwanza season, and before you turn around, it is 2015. 
 
Throughout my career as a recruiter and resume writer, I’ve noticed two prevalent occurrences at this time of 
year. One is that way too many job seekers convince themselves that this is the absolute worst time of year 
to look for a job because they’re all under the misconception that companies do not hire in November and 
December. Therefore, it is acceptable to decelerate their efforts or even take a long hiatus and put their job 
search on hold until the new year arrives. The other is that too many out of work executives and 
professionals drift into a state of job search depression as the upcoming year approaches and they have yet 
to accomplish their job search goals and now they begin to doubt themselves and they lose the motivation to 
keep plugging away at their job search. 
 
So here are 3 suggestions for overcoming job search depression in November and December. 
Suggestion #1 is that you adjust your thinking. Contrary to misguided beliefs, the end of the fourth quarter is 
an excellent time of the year to be aggressive in your networking, job search and interviews. Many decision 
makers do put off hiring as long as possible but at this time of year they must pull the plug and hire someone 
before their budget expires. They also prefer to have the new hire signed, sealed, delivered and onboard 
before January 1, and if the new hire is currently employed by the middle of January. 
 
Also consider this. As the holidays draw near, decision makers are more likely to be in a jovial mood; and you 
can further contribute to this by being upbeat and offering novel solutions to pressing existing problems. You 
can help them enjoy the upcoming holiday season knowing that if they hire you their plate will be emptier and 
they can now concentrate on new and more pressing challenges with your able assistance. 
 
Suggestion #2 is to reevaluate your Job Search Action Plan and your resume and make changes 
accordingly based on the results they generated up until now. 
 
I find two essential reasons for doing this. One is that to change your resume you must first rethink your 
accomplishments, and reevaluate what you have to offer and I suggest doing this exercise along with 
someone else. As you do this you’ll begin to see the problem is not you. You may find it wise to alter your 
expectations based on the current market, but you will definitely regain some lost confidence by restating 
your intrinsic value to a new employer. 
 
Also if you are smart you will come up with a new and more charismatic way to present yourself in a new 
resume. And just like the confidence you gain when you buy and don a new designer outfit (an elegant and 
coordinated suit, shirt, tie, shoes and briefcase) that fits you to a tee and exudes an image that says 
WINNER!!!, you will get the same emotional lift and reinvigorate your job search with a stylish new 
professional marketing portfolio.  
 
 

 

Continued on Page 3 

 

Please return to Page 1.  

Let us know which 
workshops you’ll be 
attending this month. 
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Suggestion #3 is Network, Network and Network 
some more. 
 
An inordinate number of people I come in contact 
with are uncomfortable networking with people 
from their past because they think they’ll be 
perceived as being insincere and self-serving. I 
consider this foolish, but it is understandable. 
 
What’s great is that even if you have not spoken 
with someone who can help you since the 
beginning of last year, or even for one two or ten 
years, this time of year is nostalgic; and getting a 
shout out from an old friend or business 
acquaintance will be looked at as a sincere effort. 
So reach out and extend best wishes and catch up 
on old times with everyone you know since you 
began your career. 
 
If you show a genuine interest in the other person, 
and begin the conversation by sincerely inquiring 
as to how their life has progressed since you last 
spoke, and ask them if there is anything you can 
do to help their career, such as a linked-in 
recommendation or an introduction to someone in 
your network who can further their career or social 
life, you will be able to ask them to help you 
without feeling guilty and get a positive response. 
And who knows, you may discover that you should 
both now keep in touch with each other on a 
regular rather than an occasional basis. 
 
Take these suggestions seriously and you will 
improve your chances of 2015 being a year to 
remember. 
 
 

 

Are you looking to upgrade your skills so you can stand out to potential employers? 

Great Lakes Bay Michigan Works! Academic Centers can help you accomplish your goal! 

We offer Microsoft Office tutorials, programs for improving your computer skills, programs for 

increasing your WorkKeys scores, and prep for GED, CNA, and Pharmacy Tech. tests.   

Contact your Career Manager today to let them know you want to work with the Academic 

Center! 

Continued from Page 2 What makes a recruiter reject your 
resume in seconds? 
Posted: 2014-10-31 16:27:21 Updated: 2014-11-02 
14:34:25 By: Jeanne Sahadi 
 

NEW YORK (CNNMoney) - When it comes to job 
hunting, your resume can make or break your chances 
... very quickly.  
 

Three-quarters of human resource professionals said 
it takes them less than five minutes to review a 
resume before deciding whether a job applicant makes 
it to the next round, according to a recent survey from 
the Society for Human Resource Management. 
 

And that may be generous.  
 

Five minutes sounded like an eternity to some of the 
recruiting managers who spoke to CNNMoney.  
 

"I thought it would be a lot less. [Often] an initial 
screen takes 30 seconds," said Doug Arms, a vice 
president at staffing firm Kelly Services. 
 

So, basically, think Tinder for talent.  
 

Hiring managers and recruiters say there are telltale 
signs that help them weed out candidates at first 
glance. These are the resumes that can make an 
applicant seem, among other things, careless, 
immature or just not worth pursuing relative to the 
competition. 
 

And here's the thing: Anyone, regardless of education 
or experience, can fall into these traps.  
 

"I see it at every level for every type of job I've ever 
hired for," said Alison Green, an HR consultant in the 
Washington, D.C., area who runs AskAManager.org. 
 

Continued on Page 4 
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Here are seven of the biggest resume killers that hiring pros say they see all the time: 
 

1.  Using a ridiculous email address: Your college friends may know exactly why 
hairofthedogdude@yahoo.com is fitting for you, but recruiters and hiring managers may not be so amused. 
 

"It just shoots your credibility," Arms said.  
 

2.  Making spelling errors and grammatical mistakes: Time to admit it, your mother was right. "If you can't 
be trusted to proof your resume, why should I trust you with details once you're on the job?" Arms said.  
 

3.  Including crazy fonts, colors and other graphics: Creativity is desirable in many jobs. But resumes 
that look like art projects are not.  
 

"Keep the document simple and clear. If it takes too long for us to figure out where people work and what 
they do, they won't get too far," said Maryanne Rainone, managing director of Heyman Associates in New 
York. 
 

One exception might be candidates for graphic arts jobs. Yet even in these cases the place for displaying 
your design skills is not the resume itself, but rather the link to the site displaying your portfolio or 
attachments to your work. 
 

4.  Not using keywords: Terms particular to the job you want and the relevant skills you have should feature 
prominently on your resume and LinkedIn profile.  
 

Pay attention to the words in the job description, Arms said. "Ask yourself first: 'Do I satisfy the criteria?' If so, 
is that reflected on your resume?"  
 

Some employers use software to search for keywords when they are sorting through hundreds of applicants' 
resumes. Recruiters also use keywords to find potential candidates through LinkedIn and other sites.  
 

Kelly Dingee, director of strategic recruiting at Staffing Advisors in Maryland, suggests thinking broadly about 
which words to use.  
 

If she's trying to recruit for a development officer position, for instance, she'll search not just for that job title 
but for words like "philanthropy," "fundraising" and "major gifts."  
 

5.  Stating everything but your accomplishments: Listing your day-to-day responsibilities (e.g., managing 
a Web site, organizing conferences) in your current and past jobs won't distinguish you from the pack. 
 

Instead, hiring managers should be able to tell at first glance what you've accomplished (e.g., doubled sales, 
increased audience reach by 30%, negotiated the company's biggest deal, etc.). 
 

6.  Writing too much: Writing a book is an impressive feat, but your resume shouldn't read like one.  
 

Recruiters won't read paragraph after paragraph. They'd much prefer short, bulleted points.  
 

7.  Forgetting to include dates: The years that you worked at every job you held should be easily 
scannable.  
 

Otherwise, "it looks like someone is trying to hide something," Rainone said. 
 

Continued 

from Page 3 
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Now Recruiting for Chemical Process Fast Start Training: 
This training program has been highly successful -- over 88% of students have re-
careered and received job offers.  Dow Chemical, Dow Corning and Hemlock 
Semiconductor have indicated that hiring will remain strong, with 60-80 job vacancies 
per year for the next several years.  Starting salaries are $13-20+ per hour. 
 

This is a 13 week, 520 hour training program (40 hours per week in class plus 
assignments outside of class). Successful completers can earn up to 25 academic 
credits (CPI 110-260) toward the Chemical Process Technology Associate degree and 
be qualified to apply for employment as a Chemical Process Operator. 
 

Preferred Candidate Qualifications:  
24 seats available. Positions/seats will be offered to applicants who best meet the 
preferred candidate qualifications listed below.  
 

WorkKeys: You must provide a copy of the following six ACT WorkKeys® 
assessments: 
 Applied Mathematics - Level 5 
 Reading for Information - Level 5  
 Locating Information - Level 5  
 Applied Technology - Level 4  
 Observation - Level 5  
 Teamwork - Level 4  
 

Work Experience: Provide a copy of your resume demonstrating how you meet a 
minimum of 1-2 years of work or military experience in a manufacturing, technical, or 
chemical occupation/field. (+DD214 if veteran) 
 

Educational Experience: An associate’s or bachelor’s degree in a technical field 
from an accredited college, or military training in a technical area is preferred, but not 
required. 
 

Class Dates:  TBA 
Application Deadline:  TBA 

Chemical Process Operators: Work with the handling, transporting, transferring, 
storage and disposal of chemicals and other materials in compliance with all state and 
federal regulations.  They operate, troubleshoot, monitor, and control both continuous 
and batch processes; assemble, disassemble and stage reactor systems; line up and 
manage valving stations and headers; understand and use pneumatic tools and 
equipment; connect, disconnect, load, unload and manage tanker transfer stations;.  
They are knowledgeable and uphold the standards regarding health, safety, and the 
environment; interface with chemical engineers and tradesmen, technicians, and co-
workers involved with these processes; hands on and manage normal equipment 
maintenance; calibrate instrumentation; and handle medium to heavy tools, products 
and equipment. 
 

Working Conditions: Chemical Process Operators work in teams and shifts to 
maintain and operate large manufacturing facilities 24 hours a day. The level of direct 
supervision varies by plant and company, but is typically minimal. Process Operators 
monitor the computers that run the plant, working often in a control room environment 
and also in the field performing field work such as maintenance. Shift teams rotate 
day, afternoon, or night shifts because the manufacturing of chemical products is a 
continuous process. Work weeks cover the weekends and operators often work 
overtime and occasionally are required to cover shifts on holidays. All employees in a 
chemical plant are required to wear safety helmets, goggles, safety shoes, gloves, 
and respirators. Chemical Process Operators may work in enclosed spaces or high 
places; may be required to climb ladders to storage tanks; and lift process equipment 
and products. 

 

Ask Me About  
Fast Start! 
Delta College, in partnership 
with Michigan Works, provides 
short term specialized training 
when local employers are 
projected to have hiring needs 
that cannot be met by the local 
job market.  Students for Fast 
Start trainings are selected by 
Delta College.  Michigan Works 
can help you be more 
competitive for that selection 
process. 
Advanced Manufacturing:  
Trains students for entry level 
manufacturing positions.  
Manufacturing experience is 
preferred, not required. (4 week 
class) 
Chemical Processing:  Trains 
students for entry level Process 
Operator positions. Strong 
Manufacturing/Technical skills 
are required along with strong 
math and science skills.  (13 
week class) 
Academic Programs are also 
available at Delta College; 
Associate’s degree and Advanced 
Certificate.  We may be able to 
help fund this training. 
We are actively recruiting for this 
Fast Start training opportunity.  
Ask your Career Manager if you 
are interested. 
Accelerated CNC:  Trains 
students for entry level 
machining jobs.  High math and 
technical skills are necessary.  
Training runs for one semester 
at Delta College. (16 weeks) 
 

Work with your Career Manager 
to complete the WIA 
requirements to determine if you 
are eligible for funding. 
 




