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SAGINAW County 
Workshop Schedule 

CLOSED 9/1 CLOSED 

Resume 9/2 8:30am 

Job Search 9/2 10:15am 

Communication 9/3 9-11am 

Fast Start Info 9/3 1-2pm 

*Mature Worker 9/8 9-11am 

Protect Your Attitude 9/10 9-11am 

Fast Start Info 9/10 1-2pm 

*Interviewing 9/11 1-3pm 

*Essential Work Skills 9/15-9/17 8:30am-12:30pm 

Fast Start Info 9/17 1-2pm 

*Portfolio 9/18 1-3pm 

Out for Good 9/19 9-11am 

*Essential Work Skills 9/22 8:30am-4:30pm 

Resume 9/23 8:30am 

Job Search 9/23 10:15am 

Surviving a Lay Off 9/24 9-11am 

Fast Start Info 9/24 1-2pm 

*Teamwork 9/29 9-11am 

Resume 9/30 8:30am 

Job Search 9/30 10:15am 
*Must be WIA registered attend these workshops.   
 

Sign up to attend. Workshops may be cancelled if we don’t 
have enough people signed up. 
 

 

 

WORKSHOP DESCRIPTIONS 
Fast Start Information – Learn how to be a good 
candidate for the Chemical Process, Solar, Advanced 
Manufacturing, Battery and Business Process Fast 
Start programs at Delta College. 
Essential Work Skills – Interactive workshop that 
provides a certificate of completion that demonstrates 
to employers that you possess skills necessary to be 
successful.  Required for anyone interested in training. 
Mature Worker – Job Search targeted to job seekers 
45+ years old. 
Networking – Learn to develop your own networking 
circle and how to expand it to tap into a large number 
of jobs that are never advertised. 
Out For Good – For job seekers with 
felonies/misdemeanors with specific job search issues. 
Portfolio – Show off your accomplishments by 
creating a portfolio.  Materials provided. 

Great Lakes Bay Michigan Works Employed 
Job Seekers: 

Last Fiscal Year 7/1/2012-6/30/2013 1,581 

Year To Date 7/1/2013-6/30/2014 1,487 

Great Lakes Bay Michigan Works 
offices are accepting applications for 
Assembler/Operator positions at 
Nexteer. 
Click the link ►  Nexteer Job Lead 
 

Please remember to include: 
 Completed Application 
 Copy of WorkKeys Assessments 

(min. 4) 
 Copy of your High School Diploma 

or GED 

GREAT LAKES BAY EMPLOYMENT FAIR 
Located at Dow Diamond 

825 East Main Street • Midland, MI 48640 

September 12, 2014 • 12:00pm-3:00pm 
www.delta.edu/greatlakesbayjobfair 

 Dress professionally and come prepared for an interview 

 Bring copies of your resume 

 Explore a new job 

 Target the employers you are interested in meeting 

 Learn about training opportunities 
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5 Ways Your Resume is Screaming "Unprofessional" By Catherine Conlan/Monster Contributing Writer 
 

There are resumes that make it into the “maybe” pile, and then there are those that go directly into the trash. The 
latter may just come from unqualified candidates, but they could just be screaming “unprofessional.” 
 

If you know you’re a great candidate, but you aren’t getting any replies, it’s time to check your resume to ensure it 
doesn’t include one of these serious problems. 
 
You Didn’t Get All the Typos Out 
Few things scream ‘unprofessional’ more than typos on a resume,” says Maria Katrien Heslin, owner of 
Independent George. This includes misspellings and incorrect punctuation as well as inconsistent spacing and 
verb tense.  
 

“With competition for jobs so tight, a typo or two unfortunately can knock a candidate out of consideration because 
at that point in the process, that is all the person hiring has to go by,” Heslin says. “Typos can give the impression 
of a lack of attention to detail, sloppiness and an uncaring attitude.” 
 

You Have a Ridiculous Email Address 
People pay attention to email addresses, and if yours is unprofessional, hiring managers will notice. “No matter 
what your experience level, you should always have an email address that is professional,” says Rahul D. Yodh, a 
partner with Link Legal Search Group. A variation on your first and last name, with random digits if you have a 
common name, is the safest bet. 
 

“When I see an email address such as surferman86 or jacksmom12, I cringe,” Yodh says. “Email addresses are 
free, so my assumption is that you are just too lazy to care about your professional image. Laziness is not a quality 
I look for in prospective candidates.” 
 

It Stands Out -- But Not in a Good Way 
This one can be tricky, says Cheryl Rich Heisler, president and founder of Lawternatives. “We tell job seekers to 
be unique. To be authentic. To ‘keep it real.’ But then we tell them to keep their style within industry norms, don't 
stick out, don't make an employer wonder about your ability to fit in.” 
 

To strike a balance, Heisler advises you get the basics of grammar and spelling right, “then consider adding in 
some more creative elements that are within the range of what your target industry allows.” This could include a 
judicious use of color or a unique, but useful design. 
 

There can be a fine line between standing out and looking unprofessional. "Common mistakes that scream 
‘unprofessional’ include pictures, logos, crazy fonts and colored paper, which can't be read easily when it's 
scanned by computers,” says resume expert Scott Vedder. “I've even received a scented resume! You know what 
it didn't smell like? 'Hired!'" 
 

It Lacks Substance 
Your resume is meant to be a window into your skills and experience, so make sure it’s clear. “We see it all the 
time -- a person works for Company A, and that's all they put down,” says Kelly Braden, senior project manager at 
Alphabetix. Include specifics about your job duties and responsibilities, as well as your top accomplishments. 
 

“Employers want folks who can manage execution and get things done,” Braden says. “Show us some examples 
of getting stuff done.” 
 

It’s a Solid Wall of Text 
You have to include a lot of information in your resume, but it needs to be visually appealing as well. Packing 
words onto the paper creates a wall of text that’s hard to read, says former recruiter Colin McIntosh, who now 
works at Spoon.net. 
 

“Left-to-right, top-to-bottom; these resumes are one word after another, yet seemingly say nothing,” he says. “If a 
resume is a chore to read, it won't be read, so make your resume clean, concise, and relevant to the job.” 
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What to Do if You Can't Find a Job 
Five productive alternatives to getting discouraged on a longer-than-expected job hunt. 
By Alison Green July 14, 2014 
 

You’ve been sending out applications, building your network, cultivating an impressive online 
presence and everything else you’ve heard you should do in a job search, but what if you still can’t 
find a job? That can be a terrifying spot to be in – but don’t panic. Here are five steps you can take if 
your job search isn’t producing results. 
 

1. Temp. Temp agencies aren’t the reliable solution to being out of work that they used to be when 
the economy was better, but they’re still an option worth exploring. Your chances of getting temp 
work go up if you have open availability and are willing to do a wide range of work, so try to be as 
flexible with temp agencies as possible. If you get those first few jobs, you can demonstrate that 
you’ll show up reliably and cheerfully, which will make you more likely to start getting regular calls.  
 

Temping will, at a minimum, give you a paycheck and something to put on your résumé, but it can 
also build connections that can help you find job leads down the road. Some temp roles are even 
temp-to-perm, which can give you an inside track on a more permanent position. 
 

2. Volunteer. Volunteering can keep your skills up-to-date, give you recent work to put on your 
résumé where you might otherwise have a period of no activity, expose you to new fields and 
expand your contacts. It can also give you early leads on upcoming openings and build your network 
of people who are able to vouch for your work.  
 

Volunteering can also be a great way to build a track record in a new area. For instance, if you want 
to do Web design but don’t have any work experience in that area, you might find a small nonprofit 
that would welcome your skills – allowing you to build your portfolio and point to real-life projects in 
interviews. (In general, if you’re interested in substantive work, you’ll have more luck if you reach out 
to smaller organizations. These organizations usually have greater needs for volunteers and are 
more willing to take a chance on someone who might be untested.) 
 

Of course, it’s important to remember that volunteering isn’t a guarantee of anything more, and you 
shouldn’t volunteer if you’ll be upset that it doesn’t lead to paid work. But if you’re willing to put in the 
time because you support the organization where you’re working, it can be rewarding in multiple 
ways. 
 

3. Revamp your résumé. If you’re not getting interviews, there’s a good chance that your 
application materials are part of the problem – and if you’re like most job-seekers, revamping your 
résumé could make an enormous difference. Most job candidates’ résumés simply list their job 
duties at each job they've held (like “maintained website” or “managed accounts receivable”). That 
only tells the hiring manager what your job description was; it doesn’t reveal what hiring managers 
care most about, which is how you performed at those jobs. Try revising your résumé to focus on 
what you achieved at each job (such as “increased Web traffic by 30 percent over 12 months” or 
“built reputation for working successfully with previously unhappy clients”).  
 

 

Continued on Page 4 
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4. Revamp your cover letter. If your cover letter mainly summarizes the information in your résumé, it’s 
not doing its job. Your cover letter should add something new to your application about why you'd be 
great at the job, not just summarize your employment history. Here’s a trick: Write your cover letter as if 
you were writing to a friend about why you’d be great for the position. By adding some personality (and 
staying away from summarizing your work history), you’re likely to grab an employer’s attention and get 
more interviews.  

5. Apply for fewer openings, but spend more time customizing your application. When you’re 
feeling desperate, it’s a natural impulse to apply for everything you can find. But while this sounds 
counterintuitive, you might actually be lowering your chances by doing that. Your chances of getting 
called for an interview go up significantly if you take the time to customize your cover letter for each 
opening you apply for. But you can’t write 15 truly customized cover letters a day – which means that if 
you’re applying for hundreds of jobs a month, you’re sending applications that are overly generic. Try 
applying for fewer jobs and putting more time into your application for each, and see if you don’t see a 
difference. 

 

 

Continued from Page 3 

Researchers Identify Key Cause of Job Search Failure 

A new study shows that job seekers who learn how to job search are 2.67 times more 
likely to find employment than those who do not. Lack of job search skills, rather than lack 
of occupational skills, is a key factor in job search failure, according to the researchers. 
 

The study analyzed data from more than 9,500 job seekers in nearly 50 job search classes 
and training programs. The job search skills taught in these programs included identifying 
job leads and presenting one's self well in resumes and job interviews. The odds of getting 
hired increased even more if the job search training included motivational aspects, such as 
proactivity (5.88 times higher), goal setting (4.67 times), and social support (4.27 times). 
 

Job search training "could become more effective by combining both skill development-
focused and motivation enhancement-focused techniques," said the researchers.  
 

Please go to Page 1 to find Job Search Workshops that can help you be more 
successful with your job search! 
 

The Great Lakes Bay Michigan Works offices will be closed Monday, 

September 1st in observance of Labor Day.   
 

HAPPY LABOR DAY! 



 

 

 

THE JOB LINK September 2014 

Michigan Works! is an equal opportunity employer/program. Auxiliary Aide Services are available upon request to individuals with disabilities. 
Michigan Relay Center (Voice and TTY) 1-800-649-3777 or 711. Supported by the Workforce Development Agency State of Michigan. 

www.michiganworks.com 

 

 

{Insert photo 
or remove} 

Now Recruiting for Chemical Process Fast Start Training 
This training program has been highly successful -- over 84% of students have re-
careered and received job offers.  Dow Chemical, Dow Corning and Hemlock 
Semiconductor have indicated that hiring will remain strong with 60-80 job vacancies 
per year for the next several years.  Starting salaries are $13-20 per hour. 
 

This is a 13 week, 520 hour training program (40 hours per week in class plus 
assignments outside of class). Successful completers can earn up to 25 academic 
credits (CPI 110-260) toward the Chemical Process Technology Associate degree and 
be qualified to apply for employment as a Chemical Process Operator. 
 

Preferred Candidate Qualifications  
24 seats available. Positions/seats will be offered to the applicants who best meet the 
preferred candidate qualifications listed below.  
 

WorkKeys: You must provide a copy of the following six ACT WorkKeys® 
assessments: 
 Applied Mathematics - Level 5 
 Reading for Information - Level 5  
 Locating Information - Level 5  
 Applied Technology - Level 4  
 Observation - Level 5  
 Teamwork - Level 4  
 

Work Experience: Provide a copy of your resume demonstrating how you meet a 
minimum of 1-2 years of work or military experience in a manufacturing, technical, or 
chemical occupation/field. (+DD214 if veteran) 
 

Educational Experience: An associate or bachelor’s degree in a technical field from 
an accredited college or military training in a technical area is preferred, but not 
required. 
 

Class Dates:  October 1, 2014 – January 9, 2015 
Application Deadline:  September 15, 2014 
 

Chemical Process Operators: work with the handling, transporting, transferring, 
storage and disposal of chemicals and other materials in compliance with all state and 
federal regulations; they operate, troubleshoot, monitor, and control both continuous 
and batch processes; assemble, disassemble and stage reactor systems; line up and 
management of valving stations and headers; understand and use pneumatic tools 
and equipment; connect, disconnect, load, unload and manage tanker transfer 
stations; are knowledgeable and uphold the standards regarding health, safety, and 
the environment; interface with chemical engineers and tradesmen, technicians, and 
co-workers involved with these processes; hands on and management of normal 
equipment maintenance; calibrate instrumentation; and handling of medium to heavy 
tools, products and equipment. 
 

Working Conditions: Chemical Process Operators work in teams and shifts to 
maintain and operate large manufacturing facilities 24 hours a day. The level of direct 
supervision varies by plant and company, but is typically minimal. Process Operators 
monitor the computers that run the plant working often in a control room environment 
and also in the field performing field work such as maintenance. Shift teams rotate 
day, afternoon, or night shifts because the manufacture of chemical products is a 
continuous process. Work weeks cover the weekends and operators often work 
overtime and occasionally they are required to cover shifts on holidays. All employees 
in a chemical plant have to wear safety helmets, goggles, safety shoes, gloves, and 
respirators. Chemical Process Operators may work in enclosed spaces or high places; 
may be required to climb ladders to storage tanks; and lift process equipment and 
product. 

 

Ask Me About Fast 
Start! 
Delta College, in partnership 
with Michigan Works, provides 
short term specialized training 
when local employers are 
projected to have hiring needs 
that can not be met by the local 
job market.  Students for Fast 
Start trainings are selected by 
Delta.  Michigan Works can help 
you be competitive for that 
selection process. 
Advanced Manufacturing:  
Trains students for entry level 
manufacturing positions.  
Manufacturing experience is 
preferred, not required.  4 week 
class. 
Chemical Processing:  Trains 
students for entry level Process 
Operator positions.  
Manufacturing/Technical skills 
are required along with strong 
math and science skills.  13 
week class.   
There are Academic Programs 
available at Delta; Associate’s 
degree and Advanced Certificate.  
We may be able to help fund 
this training. 
We are actively recruiting for this 
Fast Start training opportunity.  
Ask your Career Manager if you 
are interested. 
Accelerated CNC:  Trains 
students for entry level 
machining jobs.  High math and 
technical skills are necessary.  
Training runs for one semester 
at Delta College. 
 
Work with your Career manager 
to complete the WIA 
requirements to determine if you 
may be eligible for funding. 

 




